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(Home: (516) 656-0218  ( E-mail:  DeniseAmbrosait@aol.com

Certification
New York State Provisional Certification, Grades N-6
February 2001

Education
Long Island University/C.W. Post Campus - Brookville, New York
MSLS  School Media Specialist 

Anticipated Degree: January 2001
Long Island University/C.W. Post Campus - Brookville, New York
BS  Elementary Education w/English concentration
 January 2001
Nassau Community College - Garden City, New York - Part time 1985 - 1989

Teaching Experience

Saddle Rock Elementary School – Great Neck, New York

Student Teacher 5th Grade – September 2000 – October 2000

· Created and executed various lessons including, Reading, Math, Language Arts, Vocabulary and Spelling 

· Gave weekly spelling review and dictation quiz

· Worked with students on “Election” unit.  Assisted students with research for Election unit which included: posters, printing, group research, art projects and play.

· Conducted two units with “Green” reading group including creating work sheets and questions at the end of each unit. 

· Edited student written stories during Writer’s Workshop and Presidential Campaign Assignment.

· Responsible for morning procedures:  Getting class settled, attendance, notes, lunch order and Pledge of Allegiance

· Worked with students on one to one, small group and whole class basis

· Assisted with various hands on projects

Saddle Rock Elementary School – Great Neck, New York

Student Teacher 1st Grade – November, 2000 – December 2000

· Developed, with cooperating teacher, a Math/Reading Thematic Unit incrementing Famous Story Threesomes (Three Little Kittens, Three Little Pigs, Three Blind Mice, etc.)

· Conducted and created various Math Lessons

· Responsible for daily small reading group.

· Prepared and Corrected daily homework assignments

· Worked with students in whole groups, small groups and individually

Work Experience
Harmonious Homes, Inc. - Sea Cliff, New York
Licensed Real Estate Agent & Office Assistant - March 1994 - August 1996 & November 1997 - Present (Part Time)

Dealt with the public showing rental as well as sale properties.  Also worked closely with the Broker, scheduling appointments, listing properties, and Broker Loading new real estate listing information into computer system, in addition to various office duties.

Long Island University/C.W. Post Campus - Brookville, New York
Office Assistant - January 2000 - August 31, 2000

Typing, answering phones and various projects.

Secretary IV - October 1990 - August 1996 & January 2000
Secretary to the Assistant Dean, Director of the Undergraduate Program and 11 Faculty members.

Duties included word processing, desk-top-publishing (including proposals, newsletters, syllabi, flyers, calendar and schedules), direct contact with students, prospective students, making appointments, working with committees and various general office duties.

Kinko’s - Greenvale, New York

Computer Services Consultant - March 1999 - July 1999

Assisted customers with desk-top-publishing and word processing projects, in addition to various in-house projects.

Prime Placement - Astoria, New York
Administrative Assistant - August 1998 - March 1999

Temporary Position at CFS Bank.   Daily computer input and maintenance of database in Legal Department.  

Artline Wholesalers, Inc. - Hicksville, New York

Administrative Assistant - January 1998 - June 1998
Administrative Assistant to President of company.  Correspondence, Price Quotes, A/R and A/P and Payroll.

Brookville Staffing - Melville, New York
Administrative Assistant - October 1997 - December 1997
Temporary position at Publishers Clearing House.  Administrative Assistant to Buyers.  Excel Spreadsheet and putting together presentation packages.

Associated Third Part Administrators - Las Vegas, Nevada
Executive Secretary - October 1996 - September 1997
Temp to perm position.  Secretary to Administrative Managers of various Trust Funds.  Heavy word processing, phones and general office duties. 

Skills
(Typing 80+ wpm

( Proficient on both, PC and Mac platforms utilizing such software programs as: Microsoft Word,  Microsoft Excel,  

     Microsoft Publisher, Microsoft PowerPoint &  Microsoft Front Page, Adobe PageMaker, Corel WordPerfect,  

     Microsoft Works, and Adobe PhotoShop

References

Available upon request







